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Instructions to Fill the Application Form 

Overview 

1. Registration, Email Verification & Login  

2. Update Profile – Photo, Signature, Category, PwD, Ex-Serviceman, etc.  

3. Apply for a Post  

4. Complete Application Details  

 Basic Details  

 Essential Qualification  

 Working Experience  

 Upload Required Documents  

5. Review & Final Submission  

6. Pay Application Fee – If applicable / not fee-exempted  

7. My Applications  

 View Application Status  

 Download Submitted Application PDF 

Step 1: Open the portal https://nonfr.iitism.ac.in and click on the Register button to create a 

new candidate account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 2: Enter the required personal details, upload the recent photograph and signature as 

per the specified size and format, set a strong password and click on Submit Registration 

button. 

      

                                                

 

 

 

 

 

 

 

 

 

 

                                                   Click on Submit Registration button 

Step 3: Verify that your name exactly matches your 10th certificate. If any correction 

is required, click Edit Details; if all details are correct, click Confirm & Submit to 

complete the registration. Email verification will be sent to your registered email 

address. 

 

 

If any correction is required, click Edit Details 

      If all details are correct, click Confirm & Submit 



Step 4: Open the email and click Verify Email to complete the email verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 5: Log in using your registered email, password, and captcha. If you forget your 

password, click Forgot Password to receive a time-limited password reset link on 

your registered email. Multiple failed login attempts may temporarily lock your account; 

wait and try again later. 

 

 

 

 

 

 

 

 

 

 

       

                                     If you forget your password, click Forgot Password 

 



Step 6: Click on Profile from the top menu. If you want to update your Category, Ex-

Serviceman status, PWD status, Photograph, or Signature, make the required 

changes and then click on save profile button. 

 

 

 

 

 

 

 

 

 

 

 

                                                                                   

Step 7: Click Apply from the top menu. Select the desired Advertisement. To view the 

advertisement details, click View Advertisement PDF. Select the Post you wish to 

apply for and click Apply Application to proceed.  

 

 

 

 

 

 

 

 

 

 

  

To view the advertisement details, click View Advertisement PDF 

                                        

  Select the Post you wish to apply for and click Apply Application to proceed 



Step 8: Enter all required Basic Details and click Save Basic Details to save the 
information. 

 

 

 

 

 

 

 

 

 

 

 

Step 9: Select the required Essential Qualification, enter the relevant Examination 
Passed details, and click Save & Continue to proceed. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 10: Enter the required Work Experience details, complete the Declaration, and 
click Save & Continue to proceed. 

 

 

 

 

 

 

 

 

 

 

Step 11: Upload the required Documents and click Continue to Review to proceed. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 12: Review all the details carefully. If any changes are required, click Edit; if all 
details are correct, click Proceed to Fee Payment. 

 

 

 

 

 

 

 

 

 

                                                               If any changes are required, click Edit 

Step 13: In the confirmation box, click Proceed to Fee Payment to lock your 
application and proceed to the payment gateway. Once the application is locked, no 
further changes can be made. If you want to review or modify your details, click Edit 
Application. 

 

 

 

 

 

 

 

 

 

If you want to review or modify your details, click Edit Application. 

Click Proceed to Fee Payment to lock your application and proceed to the payment 
gateway 



Step 14: Select your preferred Payment Gateway and click Proceed to Pay to 
continue with the payment. 

 

 

 

 

 

 

 

 

Step 15: Select your preferred Payment Method such as Debit/Credit Card, Net 
Banking, UPI, etc., and click Pay Now to complete the payment. 

 

 

 

 

 

 

 

Step 16: Your application has been successfully submitted. Click Download 
Application Form to download your submitted application form and Download 
Payment Receipt to download the payment receipt. 

 

 

 

 

 


