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Instructions to Fill the Application Form

Overview

Registration, Email Verification & Login

Update Profile — Photo, Signature, Category, PwD, Ex-Serviceman, etc.
Apply for a Post

Complete Application Details

el A

Basic Details

Essential Qualification
Working Experience

Upload Required Documents

o

Review & Final Submission
Pay Application Fee — If applicable / not fee-exempted
7. My Applications

o

e View Application Status
« Download Submitted Application PDF

Step 1: Open the portal https://nonfr.iitism.ac.in and click on the Register button to create a
new candidate account.

o 1IT (ISM), Dhanbad : © Home (O Instructions to fill form

Candidate Login

cru itm e nt @ Access your recruitment services securely.
‘ ;
Portal —n

Sign in Seatirely to apply for posts, pay fees, and complete your application
forms.




Step 2: Enter the required personal details, upload the recent photograph and signature as
per the specified size and format, set a strong password and click on Submit Registration
button.

Click on Submit Registration button

Step 3: Verify that your name exactly matches your 10th certificate. If any correction
is required, click ; if all details are correct, click Confirm & Submit to
complete the registration. Email verification will be sent to your registered emalil
address.

Confirm registration details
Vease review your details before submitting.

our name exactly matches your 10th certificate.

If any correction is required, click

If all details are correct, click Confirm & Submit



Step 4: Open the email and click Verify Email to complete the email verification.
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Non Faculty Recruitment Portal

Dear M. Test Demo Candidate
Your registration in the Non Faculty Recruitment Portal has been submitted successfully.

our email address to activate your account. You cannot login until email verification is

Registered Email: oo s @itomes

After verification, use this email and the password you set during registration to login.

Verify Email
is ve

ion link is valid for 48 hours. If the button does not work, copy and paste this URL into your

ature=314f c28abh31c4e2355

Ifyou did not register on this portal, please contact the recruitment administrator.

utomated message from IIT (ISM) Non Faculty Recruitment Portal. Please do not reply to this.

( © Reply )( ~ Forward ) ( ( P shareinchat )

Step 5: Log in using your registered email, password, and captcha. If you forget your
password, click Forgot Password to receive a time-limited password reset link on
your registered email. Multiple failed login attempts may temporarily lock your account;
wait and try again later.
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Candidate Login

Welcome to lIT-(ISM) Re DL A
Portal

Sign in Secuirely to apply for posts, pay fees, and complete your

8
Apply online

I Track status

IUTEOFETECHNOLOGY: (1!

If you forget your password, click Forgot Password



Step 6: Click on Profile from the top menu. If you want to update your Category, Ex-
Serviceman status, PWD status, Photograph, or Signature, make the required
changes and then click on save profile button.

Bacly  DAplications  EFee B Logout Operationst

P ie Test Domo Candidate
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General
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ED

[Choose File ] No fie chosen

Step 7: Click Apply from the top menu. Select the desired Advertisement. To view the
advertisement details, click View Advertisement PDF. Select the Post you wish to
apply for and click Apply Application to proceed.

1,000

To view the advertisement details, click View Advertisement PDF

Select the Post you wish to apply for and click Apply Application to proceed



Step 8: Enter all required Basic Details and click Save Basic Details to save the
information.
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NFRIO2615)MHOS00081  PAYMENT_PENDING

Basic Details

Locked fields are copied from you

Basic Detais Working Exparienca Review & Submit Foe Paymant

Personal & family details
Name of the Applicant Mother's Name * Father's Name *

Mr. Test Demo Candidate
Mother's Occupation * Mother's Annual Income (2) * Fathar's Occupation *

Homemaker r mer, Sen
£t plicabl
Father's Annual income (1) * Category
Indian General

£0 f not applicable
Gender Date of Birth Marital Status *

Male 1997-01-18 Select marital status v
Religion * Type of Identity Proof * Identity Proof Number *

Select religion v selectidentity proof v
Emailin Contact Number *

Step 9: Select the required Essential Qualification, enter the relevant Examination
Passed details, and click Save & Continue to proceed.

©Home [ instructionstofillform R Profile B Apply [ Applications ~ ElFee B Logout

© Essential qualification

Basic Details Essential Qualification Working Experience

NFR202615JAH0S60001 Junior Assistant (Hospitality)

411002/15/2026-NFR PAYMENT_PENDING

Essential Qualification Required for the post: Junior Assistant (Hospitality)
(a) Bachelor’s Degree in Hotel Management and Catering Technology with 55% marks from any recognized institution/university.

(b) Three (03) years Diploma in Hotel Management & Catering Technology with 55% marks

Fill Qualification possessed by the Applicant
Examination passed *

Select v

Specialization * University | Board *
Year of passing Percentage *

Equivalent % if CGPA



Step 10: Enter the required Work Experience details, complete the Declaration, and
click Save & Continue to proceed.

Non Faculty Recrultment Portal
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B Working experience

Basic Details Essentisl Qualification Working Experience

Review & Submit Fee Payment

Junior Assistant (Hospitality)

PPLICATION
NFR202615JAH0S00001
ADVERTISEMENT P~

411002/15/2026-NFR PAYMENT_PENDING

Experience Required for the post: Junior Assistant (Hospitality)

Bachelor: Nil
For Diploma holders 02 years’ experience.

Note: If you |, start with current empll t. fnot, only.

Note: Employment “To date I the last date of advertisement for current employment (2026-10-25).

Employment status *

Are you currently employed? *

@Yes ONo

Current employment *

Name of the employer * Post held * Paylevel

IIT ISM Dhanbad Junior Assistant 3

Basic pay * Gross pay * From * To*

Step 11: Upload the required Documents and click Continue to Review to proceed.

JIE (F536), D O Home [ instructionstofillform R Profile B Apply [0 Applications ~ Bl Fee [ Logout

cruitment Portal

s Upload Documents

Basic Detals Exsential Qualification Working Experience Upload bocuments Peview & Sabmit Fou Paymant
NFR202615JAH0S00001 Junior Assistant (Hospitality)
roveRTISEMENT starus
411002/15/2026-NFR PAYMENT PENDING
Catogory: General
* Your documents should be in pdf fc t and size should be maximum 1 MB.
+ Combine all experiences in  single PDF file (max 2 M),
« Category/ PWD [ Ex-Serviceman certificates appear only when applicable to your application.
1.D.0.8 Certificate *  Note: 10th certificate or birth certificate only. Pending Document preview
Choose PDF
A
[ Choose File | No file chosen
— No preview selected
@ Upload scum
2. Marksheet of essential qualification * Pending

Choose PDF



Step 12: Review all the details carefully. If any changes are required, click Edit; if all
details are correct, click Proceed to Fee Payment.

"

Review & Submit

A
] @ @ o o
BasicOeils  Essential Quaification  Working Experies nce Upload Documents Review & Submit FeePayment
APPLICATION CAMDIDATE
NFR202615JAH0S60001 Mr. Test Demo Candidate
eoST . oviRmseMent
Junior Assistant (Hospitality) 411002/15/2026-NFR

PAYMENT PENDING.

Review all sections carefully before final submission.

Basic Details Z Edit
nnnnnnnn

Applicant's Name Mr. Test Demo Candidate

Date of Birth 18-01-1997

Age ason 25.10.2026 29 years, 9 months, 8 days

Gender Male

Category General

If any changes are required, click Edit

Step 13: In the confirmation box, click Proceed to Fee Payment to lock your
application and proceed to the payment gateway. Once the application is locked, no
further changes can be made. If you want to review or modify your details, click Edit
Application.

Proceed to Fee Payment?
Application Number : NFR2026157AH0S00001

# Edit Application ® Proceed to Fee Payment

If you want to review or modify your details, click Edit Application.

Click Proceed to Fee Payment to lock your application and proceed to the payment
gateway



Step 14: Select your preferred Payment Gateway and click Proceed to Pay to
continue with the payment.
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Fee payment

Basic Details Essential Qualfication Wrking Experience Upload Dacuments Review & submit Feepayment

Payment summary

Post

Assistant Systems Engineer

ADVERTISEMENT
411002/15/2026-NFR

ADVERTISEMENT
411002/15/2026-NFR

Payment gateway *

E o

HDFC icicl rosT
e Bank Assistant Systems Engineer

@ Youwill be redirected to the bank's secure page. Do nat refresh or close the browser until you return to the portal, AMOUNT PAYABLE ¥1.00
 Secured by the nstitute payment gateway

Step 15: Select your preferred Payment Method such as Debit/Credit Card, Net
Banking, UPI, etc., and click to complete the payment.

Following ehannel(s) Is/are unavalable during mentioned time:
0OSBleP + Bharat Co-operative Bank Mumbai L1d - Retail (NB) From: 2026-09-09 11:02:43 To: 2026-12-31 23:50:50
€FaY . punjaband Maharashira Co-operative Bank Lid { om: 2023-04-0116:26:44 To:  2030-12-31 23:59:57

~ Lakshmi Vilas Bank (NB) From: 2023-10-18 16:33:50 To: 2026-12-31 23:59:59

As per RBI Guidelines all cards (physical and virtual) shall be enabled for use only at contact based points of usage [viz. ATMs and Point of St

Payment Details

-5 Debit/Credit Card

Please
T Order Summary
= SBI Corporate Credit
Card Number Kindly note Order No.
Cards .
P Order No.
- SMSNF19092026163930.
[&] Banking Connect (Net Name of the card holder o
Banking) Merchant Name:
Expiry Date/Valid Thru CVV/CVC 4-DBC IIT ISM Dhanbad
we UPI 0 Q@ payim & e = v = °
Amount: 1.00
Pay Now Processin g fee:
GST:
Total

APM ID: PG_TRAN_396

Step 16: Your application has been successfully submitted. Click Download
Application Form to download your submitted application form and Download
Payment Receipt to download the payment receipt.
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Your ication has been

& Download application form & Download payment receipt




